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GRANT REQUIREMENTS



ARPA SLFRF CJMI

uThe objective of the ARPA SLFRF CJMI is to fund county jail 

maintenance and improvements that will provide support to ensure 

facilities are safe and secure for inmates, staff, and the citizens of 

Missouri. 



FEDERAL GRANT REQUIREMENTS

uCode of Federal Regulations 2 CFR Part 200 Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards

Regulations provide the foundational requirements for federal financial assistance

uARPA SLFRF Final Rule

Specific requirements to ARPA SLFRF funding

uARPA SLFRF Overview of Final Rule

Summary of Final Rule provisions for informational purposes

https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
https://www.govinfo.gov/content/pkg/FR-2022-01-27/pdf/2022-00292.pdf
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule-Overview.pdf


MISSOURI OFFICE OF HOMELAND SECURITY: 

DIVISION OF GRANTS (OHS) GRANT REQUIREMENTS

u ARPA SLFRF CJMI Grant Notice of Funding Opportunity (NOFO)

u Administrative Guide for Homeland Security Grants

u SubawardAgreement Articles of Agreement

u Information Bulletins

Á Information Bulletin 1: Policy on Monitoring

Á Information Bulletin 2: Policy on Advance Payment and Cash Advances

Á Information Bulletin 5: Policy on Reimbursement Requests

Á Information Bulletin 8: Policy on Budget and Program Revisions ðSubaward Adjustments

https://dps.mo.gov/dir/programs/cjle/documents/arpa/cjmi-nofo.pdf
https://dps.mo.gov/dir/programs/ohs/documents/OHSAdminGuide.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-001.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-002.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-005.pdf
https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-008.pdf


MISSOURI OFFICE OF HOMELAND SECURITY: 

LAW ENFORCEMENT REQUIREMENTS

u Law enforcement agencies MUST be compliant with the following statutes:

Á Section 590.650 RSMo ðVehicle Stops Report

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance 

with the state provisions of Section 590.650 RSMo relating to vehicle stop reporting and will remain in full compliance for 

the duration of the project period.

Á Section 590.700 RSMo ðWritten Policy on Recording Custodial Interrogations

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance 

with the state provisions of Section 590.700 RSMo relating to custodial interrogations and has adopted a written policy to 

record custodial interrogations of persons suspected of committing or attempting to commit the felony crimes described in 

subsection 2 of this section.

Á Section 43.544 RSMo ðWritten Policy on Forwarding Intoxication-Related Traffic Offenses

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance 

with the state provisions of Section 43.544 RSMo relating to the òDWI Lawó and has adopted a written policy to forward 

arrest information for all intoxication-related traffic offenses to the central repository as required by Section 43.503 RSMo.

https://revisor.mo.gov/main/OneSection.aspx?section=590.650#:~:text=590.650.,Native%20American%20or%20Asian%20descent.
https://revisor.mo.gov/main/OneSection.aspx?section=590.700#:~:text=590.700.,policy%20required%20%E2%80%94%20violation%2C%20penalty.
https://revisor.mo.gov/main/OneSection.aspx?section=43.544#:~:text=43.544.,required%20for%20forwarding%20to%20MULES.


MISSOURI OFFICE OF HOMELAND SECURITY: 

LAW ENFORCEMENT REQUIREMENTS

u Law enforcement agencies MUST be compliant with the following statutes:

Á Section 590.1265 RSMo ðPolice Use of Force Transparency Act of 2021

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the 
state provisions of Section 590.1268 RSMo relating to use of force incidents reporting standards and procedures, and publication of 
report data, analysis report.

Á Section 43.505 RSMo ðNational Incident-Based Reporting System (NIBRS) 

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the 
state provisions of Section 43.505 RSMo which states each law enforcement agency is required to submit crime incident reportsto
the Department of Public Safety on forms or in the format prescribed by the department, and submit any other crime incident 
information which may be required by the Department of Public Safety. Agencies that are not compliant at the time of application will 
only be eligible to apply for grant funds to assist the agency in becoming compliant with Section 43.505 RSMo. For purposes of grant 
eligibility, law enforcement agencies will be considered non-compliant if they have not submitted MIBRS reports for three or more 
months since January 1, 2022.

Á Section 590.030 RSMo ðRap Back Program Participation 

The subrecipientassures, where the project agency is a law enforcement agency, its law enforcement agency is in compliance with the 
state provisions of Section 590.030 RSMo. The law enforcement agency shall enroll in the state and federal Rap Back programs on or 
before January 1, 2022 and will continue to remain enrolled. The law enforcement agency shall take all necessary steps to maintain 
officer enrollment for all officers commissioned with that agency in the Rap Back programs. An officer shall submit to being 
fingerprinted at any law enforcement agency upon commissioning and for as long as the officer is commissioned with that agency.

https://www.revisor.mo.gov/main/OneSection.aspx?section=590.1265&bid=50165&hl=#:~:text=*590.1265.,Force%20Transparency%20Act%20of%202021%22.
https://revisor.mo.gov/main/OneSection.aspx?section=43.505#:~:text=43.505.,enforcement%20agencies%20in%20this%20state.
https://revisor.mo.gov/main/OneSection.aspx?section=590.030#:~:text=590.030.,basic%20training%20of%20peace%20officers.


MISSOURI OFFICE OF HOMELAND SECURITY: 

EQUIPMENT REQUIREMENTS

u Some equipment items have specific requirements

Á LivescanEquipment/Maintenance

Å Agencies seeking funding for Livescanequipment and/or maintenance costs MUST coordinate with the Missouri State Highway 
Patrol (MSHP) Criminal Justice Information Services (CJIS) Division for implementation and connectivity. 

Å State of Missouri Office of Administration (OA) contract CT211966001MUST be utilized for purchase of Livescanequipment and/or 
maintenance costs

Å For additional guidance and assistance regarding Livescanequipment and/or maintenance, please contact the MSHP CJIS Assistant 
Director of Biometrics at 573-522-3821

Á Jail Management Systems

Å Have a facility suitable to safely and securely hold prisoner(s) for a period in excess of 24 hours to facilitate a need for a JMS system

Å Select a JMS vendor that is in compliance with the Missouri Code of State Regulations, Department of Public Safety Technical 
Standards for Information Sharing 11 CSR 30-17

Å Execute an agreement MOU with the Missouri Data Exchange (MoDEx) process to share the agency JMS data through MoDExto the 
National Data Exchange (N-DEx). N-DExshares criminal justice information between participating criminal justice agencies 
nationwide 

Ç Recipient must follow the terms of the MoDExfor the duration the agency utilizes the funded JMS system

https://awardedsearch.oa.mo.gov/PublicAccess/api/Document/AUjkTAqnM0BOBkLdHpdmJmUo0b%C3%893BqPIHh8S9C1mTA4yEBpj7XxK7fZ81yTYepl%C3%89B7O9V0OWmfhgTguutiaISE8%3D/
https://www.sos.mo.gov/CMSImages/AdRules/csr/current/11csr/11c30-17.pdf


MISSOURI OFFICE OF HOMELAND SECURITY: 

EQUIPMENT REQUIREMENTS

u Some equipment items have specific requirements

Á Interoperability Equipment (Portables/Handhelds, Mobiles, Repeaters, etc.)

Investments in emergency communications systems and equipment must meet applicable SAFECOM Guidance. All radios 

must meet the Missouri Department of Public Safety, Office of the Director, Criminal Justice/Law Enforcement (CJ/LE) Unit, 

Office of Homeland Security (OHS) Radio Interoperability Guidelines. The Missouri Interoperability Center (MIC) will 

review all communications equipment applications to ensure they comply with the Radio Interoperability Guidelines. 

https://www.cisa.gov/safecom/funding
https://dps.mo.gov/dir/programs/ohs/documents/radio-interoperability-guidelines.pdf
https://dps.mo.gov/dir/programs/ohs/documents/radio-interoperability-guidelines.pdf


MISSOURI OFFICE OF HOMELAND SECURITY: 

MATCH REQUIREMENTS

u 50% Match Requirement ðamount listed on SubawardAgreement

Á Cash (Hard)

Á In-Kind (Soft)

Å Can be retroactive to March 2020

Å CANNOT be utilized to fulfill match requirement on any other Federal grant



PROCUREMENT REQUIREMENTS

uWith any expenditure, the subrecipient must ensure that:

Á The expenditure is an approved budget line item

Å Reimbursements will NOT be made for items that are not an approved budget line 
item at the time of purchase

Á Prior approval has been obtained, if necessary

Á Sufficient funds are in the approved budget line

u Subrecipients must have their own written procedures for determining costs are allowable, 
reasonable, allocable and necessary in accordance with Subpart E ðCost Principles and the 
terms and conditions of the Federal award (2 CFR Part 200.302 (7)).Agencies that do not 
have their own written policy, may adopt the OHSõ Appendix B found in the Administrative 
Guide for Homeland Security Grants

u If a subrecipient is uncertain as to whether a cost meets these requirements, please contact 
the OHS for clarification

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/section-200.302


PROCUREMENT REQUIREMENTS

u Subrecipient must follow their agencyõs procurement policy unless the State of Missouri policy is more restrictive

u If the subrecipient does not have a procurement policy, they must follow the State of Missouri procurement policy

u State of Missouri Revised Statutes Chapter 34, State Purchasing and Printing

u Missouri Rules of Office of Administration Division 40 ðPurchasing and Materials Management 

u Cooperative Procurement Option

Á State Contracts

Á NASPO

Á GSA
Sourcewell

Á Other cooperative contracts

**If utilizing a cooperative contract, procurement documents (quotes/bids) and invoice(s) must reference 
the contract utilized**

http://revisor.mo.gov/main/OneChapter.aspx?chapter=34
https://www.sos.mo.gov/cmsimages/adrules/csr/current/1csr/1c40-1.pdf
https://oa.mo.gov/purchasing/cooperative-procurement-program


PROCUREMENT REQUIREMENTS  

u State of Missouri Procurement Guidelines

A single feasible source procurement of $10,000.00 or more requires 

prior approval from the OHS



SINGLE FEASIBLE SOURCE

uUse of a single feasible source procurement of 

$10,000.00 or more requires prior approval 

from the OHS.

u Single feasible source form can be located on 

the DPS website in the Grant Applications and 

Formssection 

u If purchase is made using a single feasible source 

without prior approval, OHS has the right to 

refuse reimbursement

Non-compliance could result in the agency being 

listed as high risk

https://dps.mo.gov/dir/programs/ohs/grantstraining/


SINGLE FEASIBLE SOURCE

Use of single feasible source procurement is discouraged. A single feasible source 

procurement exists when:

u The item is available only from a single source; or

u The public exigency or emergency for the requirement will not permit a delay resulting from 

competitive solicitation; or

u The Office of Homeland Security expressly authorizes noncompetitive proposals in response 

to a written request from the local agency; or

u After solicitation of a number of sources, competition is determined inadequate



WHO ARE YOU DOING BUSINESS WITH?

uSubrecipients are required to verify that vendors used for grant purchases are not on either 

the Federal Excluded Parties List System (EPLS) or State Suspended/Debarred Vendors List

Á Federal System for Award Management 

Á State of Missouri Office of Administration

*Maintain a copy of a screenshot in the grant file to verify this was completed*

https://sam.gov/SAM/
http://oa.mo.gov/sites/default/files/suspven.pdf


PRIOR APPROVAL

uSome items require prior approval from the OHS, including, but not 

limited to:

ÁContracts

ÁMust contain Federal Contract Provisions required by 2 CFR 200 

Appendix II, as applicable

ÁSingle Feasible Source over $10,000

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/appendix-Appendix%20II%20to%20Part%20200


FEDERAL CONTRACT PROVISIONS

uAll contracts must contain the Federal Contract Provisions as 

applicable

uRequired by 2 CFR 200 Appendix II

uDuring prior approval of contract, OHS will review contracts to ensure 

the required provisions are included

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/appendix-Appendix%20II%20to%20Part%20200


FEDERAL CONTRACT PROVISIONS

u A ðContracts more than the simplified acquisition threshold ($250,000) must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as appropriate.

u B - Contracts in excess of $10,000 must address termination for cause and for convenience

u C - Contracts that meet the definition of federally assisted construction contract must 
include the equal opportunity clause 

u D - All prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act

u E - All contracts in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. 3702and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5)

u F ðIf entering into a contract with a small business firm or nonprofit organization regarding 
the substitution of parties, assignment or performance of experimental, developmental, or 
research work under that òfunding agreement,ó the agency must comply with the 
requirements of 37 CFR Part 401, òRights to Inventions Made by Nonprofit Organizations 
and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,ó and any implementing regulations issued by the awarding agency.

https://www.govinfo.gov/link/uscode/40/3702
https://www.govinfo.gov/link/uscode/40/3704
https://www.ecfr.gov/current/title-29/part-5
https://www.ecfr.gov/current/title-37/part-401


FEDERAL CONTRACT PROVISIONS

u G ðContracts in excess of $150,000 must contain a provision that requires the 
non-Federal award to agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the 
Federal Water Pollution Control Act as amended 

u H ðA contract award must not be made to parties listed on the governmentwide
exclusions in the System for Award Management (SAM), in accordance with the 
OMB guidelines at 2 CFR 180that implement Executive Orders 12549 (3 CFR 
part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), òDebarment 
and Suspension.ó

u I ðByrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or 
bid for an award exceeding $100,000 must file the required certification.

u J ð200.323 Procurement of recovered materials

u K ð200.216 Prohibition on certain telecommunications and video surveillance services or 
equipment

u L ð200.322 Domestic preferences for procurements

https://www.govinfo.gov/link/uscode/42/7401
https://www.ecfr.gov/current/title-2/part-180
https://www.govinfo.gov/link/uscode/31/1352
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.323
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-C/section-200.216
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.322


AUDIT REQUIREMENTS

u State and local units of government, institutions of higher education, 

and other nonprofit institutions, must comply with the organizational 

audit requirements of 2 CFR Part 200 Subpart F, Audit Requirements

ÁSubrecipients who expend $750,000 or more of federal funds during their fiscal 

year are required to submit a single organization-wide financial and compliance 

audit report (single audit) to the Federal Audit Clearinghouse within 9 months 

after the close of each fiscal year during the term of the award 

Á Expended funds include all Federal funds, not just ARPA SLFRF CJMI funds

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F
https://harvester.census.gov/facweb/


INVENTORY MANAGEMENT

uEquipment is defined as tangible, personal property (including information 

technology systems) having a useful life of more than one year and 

a per-unit acquisition cost of $1,000 or more 

uEntities may have a lower acquisition cost in their procurement policy.  If so, they 

MUST use the most stringent policy

uEquipment must be available for use on other projects or incidents provided it will 

not interfere with the work on the project for which it was originally acquired



INVENTORY MANAGEMENT

uAll equipment purchased with ARPA SLFRF CJMI funds MUST be tagged

uAll tags must state:

Purchased with U.S. Department of 

Treasury Funds



INVENTORY MANAGEMENT

u Equipment must be used in the program or project it was acquired for as long as needed

u During the time that equipment is used on the project or program for which it was acquired, the 

non-Federal entity must make the equipment available for use on other projects or programs 

currently or previously supported by the Federal government, provided the use will not òinterfereó 

with the work on the project or program for which it was originally acquired 



INVENTORY MANAGEMENT

uWhen no longer needed, the equipment may be used in other activities 

supported by the Federal awarding agency, in the following priority:

ÁActivities from the Federal awarding agency, which funded the 

original project

ÁActivities under Federal awards from other Federal awarding 

agencies

uWhen acquiring replacement equipment, the non-Federal entity may 

use the equipment to be replaced as a trade in or sell the property and 

use the proceeds to offset the cost of the replacement property



INVENTORY MANAGEMENT  

uSubrecipients MUST:

ÁHave an inventory management system and maintain effective control

ÁHave a control system in place to prevent loss, damage, and theft

Á Investigate all incidents

ÁHave adequate maintenance procedures to keep property in good condition



INVENTORY MANAGEMENT  

uEquipment must be protected against loss, damage and theft

ÁPer 2 CFR 200.310:  The non-Federal entity must, at a minimum, provide the equivalent insurance 

coverage for real property and equipment acquired or improved with Federal funds as provided to 

property owned by the non-Federal entity

u Investigate all incidents of loss, damage, theft, and report to the OHS within 30 days 

of the incident

uEquipment must be maintained to keep it in mission capable (operational) condition

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.310


INVENTORY MANAGEMENT  

uRequired to maintain inventory form for all equipment purchased with ARPA SLFRF 

CJMIfunds

uEquipment is added to OHS inventory at the time of claim approval

uPhysical inventory MUST be taken and results reconciled once every two years

ÁNext inventory will be due October 1, 2024

ÁOHS will send list of your agencyõs inventory for verification

October

1



INVENTORY MANAGEMENT  

u Equipment inventory MUST be one item per line and include the following:

Á Region

Á County

Á Fiscal Year

Á Grant Program

Á Grant Award Number

Á Description of Equipment

Á EGMS/WebGrants Line Item Number

Á Manufacturer

Á Model

Á Identification number

Á Title holder

Á Quantity

Á Individual Item Cost

Á% of Federal Participation in the Cost

ÁDate of Delivery

ÁPhysical Location (MUST be the physical address)

ÁUse (Local, Regional, National, Statewide)

ÁReadiness Condition (Mission Capable/Not Mission Capable)

ÁFinal Disposition

ÁDate of Final Disposition

ÁFinal Disposition Sale Price

ÁContact Name

ÁContact Email

ÁContact Phone Number



INVENTORY MANAGEMENT  

u When original or replacement equipment acquired with ARPA SLFRF CJMI funds is no longer needed 

for the original project or program, the equipment may be retained, sold, or disposed, if it is not 

needed in any other ARPA SLFRF CJMI sponsored project or program

u Disposition requests should be submitted on a timely basis.  Disposition requests should not be held 

and submitted for approval at the time of the bi-annual physical inventory



INVENTORY MANAGEMENT

u Subrecipients must request approval from the OHS prior to disposing of equipment. 

Procedures in the OHS Administrative Guide for Homeland Security Grants must be followed 

to request equipment disposition approval.  Email the Equipment Disposition Forms to Kelsey 

Saunders at Kelsey.Saunders@dps.mo.gov

u A copy of the approved Equipment Disposition Form must be maintained in the subrecipient 

grant file

u Equipment Disposition Form found on the OHS website in the Grant Applications and Forms

section

mailto:Kelsey.Saunders@dps.mo.gov
https://dps.mo.gov/dir/programs/ohs/grantstraining/


INVENTORY MANAGEMENT  

u Equipment with a per item fair market value of less than $5,000 may be retained, sold, or disposed 

with no further obligation when approval is given by OHS

u Equipment with a per item fair market value of $5,000 or more may be retained or sold



INVENTORY MANAGEMENT  

u If sold, the Federal awarding agency is entitled to an amount calculated by multiplying 

the current market value or proceeds from the sale by the Federal awarding 

agencyõs percentage of participation  

ÁExample:  Agency X wants to sell their 2009 F150, which was 50% funded with ARPA SLFRF CJMI 

funds and 50% funded with local funds.  The fair market value for their 2009 F150 was $6,000.00.  

The Federal awarding agency would be entitled to $3,000.00 of the proceeds and the local agency 

would be entitled to $3,000.00



WEBGRANTS SYSTEM



WEBGRANTS

u Login to the WebGrants using the same User ID and Password used when 

submitting the application

u Two-factor authentication



WEBGRANTS  

uSelect òMy Grantsó



WEBGRANTS  

uSelect project titled òARPA SLFRF CJMIó



WEBGRANTS

u Grant Components



SUBAWARD AGREEMENT

u Fully-executed Subaward Agreement 

is located in Subaward Documents ð

Final Component

Á Maintain the Subaward Agreement in 

your grant file



BUDGET

uApproved budget is located in Budget Component

ÁBe sure to review approved budget before beginning procurement 

ÁEnsure you are only purchasing items that are on approved budget

ÁEnsure you are purchasing the quantity of items that is on approved budget

ÁEnsure the goods/services you are purchasing are within the grant period of performance 
(including licenses)

ÁIf license spans outside the period of performance, costs will be prorated to those that fall 
within the period of performance

ÁRequest SubawardAdjustment if you need to make changes to budget (i.e. change in 
quantity)



BUDGET  



BUDGET

uProject Period of Performance: January 1, 2023 to June 30, 2026

uFunds must be obligated by December 31, 2024

ÁFunds are considered òobligatedó when a legal liability to pay a determinable sum for 
services or goods is incurred and will require payment during the same or future period 
(Goods/Services are purchased) 

uFunds must be expended by June 30, 2026

ÁFunds are considered òexpendedó when payment is made (Payment has been made for 
goods/services)

uFunds must be submitted for reimbursement within 45 days following the project 
period of performance by August 14, 2026



REIMBURSEMENT REQUESTS (CLAIMS)

u Information Bulletin 5: Policy on Reimbursement Requestsdiscusses requirements for reimbursement 

requests

u Must incur an allowable expense, make payment, and seek reimbursement within 6 months of the 

invoice date

u Supporting documentation must be submitted with each claim

Á Must be in one attachment and in the same order as the Expenditures Form on the reimbursement request in 

WebGrants

u In the Expenditure Form in WebGrants, a line must be completed for each individual expenditure

u Multiple invoices on one expenditure line will not be accepted. However, each item purchased on an 

invoice does not need to be listed separately unless the items are on a different line in the approved 

budget

uIncomplete claims could result in a delay of payment. It is the requesting agencyõs responsibility to 

complete the necessary changes

https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-005.pdf


REIMBURSEMENT REQUESTS (CLAIMS )  

u Equipment Supporting Documentation

Equipment means tangible personal property (including information technology systems) having a 

useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of 

the capitalization level established by the non-Federal entity for financial statement purposes, or 

$1,000

Á Claim in WebGrants

Á Vendor Invoice

Á Proof of payment (i.e., copy of cancelled check, credit card statement, bank statement)

Á Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement in writing indicating items 

delivered)

Á Purchase order, if one was created or referenced on an invoice

Á Equipment Inventory Form in WebGrants must be completed for each piece of equipment

Å If you purchased more than one of the same item, they must be listed separately on the equipment 

inventory form



REIMBURSEMENT REQUESTS (CLAIMS )  

uSupplies Supporting Documentation

ÁClaim in WebGrants

ÁVendor Invoice

ÁProof of Payment (i.e., copy of cancelled check, credit card statement, or bank 

statement)

ÁProof of delivery/completion (i.e., signed packing slip, receipt, or signed statement 

in writing indicating items delivered)



REIMBURSEMENT REQUESTS (CLAIMS) 

uContractual Services Supporting Documentation

ÁClaim in WebGrants

ÁVendor Invoice

ÁProof of payment (copy of cancelled check, credit card statement, bank statement)

ÁProof of delivery (signed statement in writing indicating goods/services received)

ÁCopy of signed contact must be submitted with first claim

ÁOther documentation required by contract (milestone reports, time and effort)

Á **If a contractor is requiring a down payment to begin project activities, the contract must 

reference this requirement for payment to be considered**



REIMBURSEMENT REQUESTS (CLAIMS) 

u In-Kind Match Supporting Documentation

ÁProof of expense (vendor invoice/salary documentation/fringe benefit documentation, etc.)

ÁProof of payment (copy of cancelled check, credit card statement, bank statement, payroll 

journal, check stub, etc.)

ÁProof of delivery (signed statement in writing indicating goods/services received, signed 

packing slip, timesheets)



REIMBURSEMENT REQUESTS (CLAIMS )  

u Advance Payment 

Á Information Bulletin 2: Policy on Advance Payment and Cash Advancesdiscusses requirements for 

advance payment requests

ÁAdvance payment is defined as funds given to a subrecipient in advance of the subrecipient 

incurring the debt. For example, if a subrecipient orders a piece of equipment and requests 

reimbursement prior to paying the vendorõs invoice, receipt of funds would be considered an 

advance payment

ÁWill not provide advance payment to a subrecipient before costs have been incurred through an 

invoice from a vendor

ÅSome situations, local cash flow makes payment for large equipment items difficult

ÅOHS has agreed to accept requests for funds from subrecipients as soon as a vendor 

submits their invoice and the subrecipient has received goods or services

Á $2,500 minimum for subrecipients requesting a reimbursement with an advance payment

https://dps.mo.gov/dir/programs/ohs/documents/homeland-security-grants-training-information-bulletin-002.pdf


REIMBURSEMENT REQUESTS (CLAIMS )  

u Advance Payment Supporting Documentation

Á Claim in WebGrants

Á Vendor Invoice

Á Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement in writing indicating items 

delivered)

Á Completed Equipment Detail Form in WebGrants, if applicable

u Required to submit proof of payment (i.e., copy of cancelled check, credit card statement, or bank statement) to 

the OHS within 30 days from receipt of payment

u To request, will type òAdvance Paymentó in the Check/EFT Number and Check/EFT Date fields in the WebGrants 

claim



REIMBURSEMENT REQUESTS (CLAIMS)  

uSubmitting a claim in 

WebGrants

ÁSelect òClaimsó component in 

WebGrants



REIMBURSEMENT REQUESTS (CLAIMS )  

uSelect òAddó



REIMBURSEMENT REQUESTS (CLAIMS)  

uComplete Claim General Information

ÁClaim Type ðSelect òOtheró in the drop-down

ÁReporting Period ðEnter the date range for the expenses being requested

Á Invoice Number ðLeave field blank

Á Is this your Final Report 

ÅSelect òYesó if this is your last claim

ÅSelect òNoó if this is not your last claim

ÁSelect òSaveó



REIMBURSEMENT REQUESTS (CLAIMS)  



REIMBURSEMENT REQUESTS (CLAIMS )  

u Select claim òIDó on the claim you just created



REIMBURSEMENT REQUESTS (CLAIMS )  

uComplete all Claim 

Components by selecting 

the component

ÁExpenditures

ÁReimbursement

ÁEquipment Inventory

ÁOther Attachments

uAll components must be 

marked òCompleteó in 

order to submit the claim



REIMBURSEMENT REQUESTS (CLAIMS )  

uExpenditures Component

ÁSelect òAddó for each expenditure to add a line to the Expenditures Form

Å In-kind match costs will also be added as an expenditure 

ÁComplete each line of the Expenditures Form 

ÁSelect òSaveó when complete



REIMBURSEMENT REQUESTS (CLAIMS ) 

CASH MATCH 

ÅThe example 

on the slide is 

demonstrating 

expenses 

entered if cash 

match is being 

utilized



REIMBURSEMENT REQUESTS (CLAIMS )

IN -KIND MATCH  

ÅThe example on the slide is 

demonstrating expenses 

entered if in-kind match is 

being utilized

ÅThis screenshot shows an 

expenditure entry for the 

item that you have purchased. 

Federal amount requested 

will be the full purchase price 

(only if you are using in-kind 

match).  If you are using in-

kind match you will have two 

expenditure entries. One for 

the in-kind item and the 

other for the purchased item



REIMBURSEMENT REQUESTS (CLAIMS )

IN -KIND MATCH  

ÅThe example on the 

slide is demonstrating 

expenses entered if in-

kind match is being 

utilized

ÅThis screenshot shows 

an expenditure entry 

for the item that is 

being used as your in-

kind match. Federal 

amount requested will 

be zero



REIMBURSEMENT REQUESTS (CLAIMS )  

u Line Number ðselect the corresponding budget line for the item that is being requested for reimbursement

u Payee ðenter the name of the vendor that the item was purchased from

u Description ðenter a description of the item purchased

u Quantity ðenter the quantity of the item that was purchased

u Unit Cost ðCost per item

u Federal Amount Requested ðTotal amount of funds being requested from the Federal Government 

u Invoice # - vendorõs invoice number

u Invoice Date ðdate on vendorõs invoice

u Check/EFT Number 

Á Check number used for payment to vendor OR EFT number for payment to vendor

Á Advance Payment

u Check/EFT Date

Á Date of check used for payment to vendor OR Date of EFT for payment to vendor

Á Advance Payment



REIMBURSEMENT REQUESTS (CLAIMS )

uSelect òAddó to add additional expenditures to the claim

uSelect òMark as Completeó after all expenditures have been added



REIMBURSEMENT REQUESTS (CLAIMS )  

CASH MATCH

uSelect the òReimbursementó Claim Component

ÁVerify the amounts entered on the Expenditures Form have been transferred to the 

Reimbursement Form correctly

uSelect òMark as Completeó

uCash match example:



REIMBURSEMENT REQUESTS (CLAIMS ) 

IN -KIND MATCH 

uSelect the òReimbursementó Claim Component

ÁVerify the amounts entered on the Expenditures Form have been transferred to the 

Reimbursement Form correctly

uSelect òMark as Completeó

u In-kind match example:



REIMBURSEMENT REQUESTS (CLAIMS )  

u Select òEquipment Inventoryó Claim 

Component

u Select òAddó for each equipment item

u Each item needs to be entered on its 

own line

Á If you purchased two mobile radios, 

there should be one line for each radio 

u Complete all fields in the Equipment 

Detail Form

u If no equipment is being requested for 

reimbursement, select òMark as 

Completeó



REIMBURSEMENT REQUESTS (CLAIMS )  

u If equipment is requested, complete all fields in the Equipment Detail Form

u Requesting Organization ðSubrecipientõs Organization

u Region ðSubrecipientõs Region (MSHP Troop Boundaries) 

u County ðSubrecipientõs County

u Year ðGrant year the equipment was purchased (SFY 2023)

u Budget Line # - Budget line number associated with the equipment

u Manufacturer ðManufacturer of the equipment

u Model ðModel number of the equipment 

u Description ðDescription of the equipment (i.e., mobile radio, MDT)

u Identification # - Unique identification numbers such as a serial number. (N/A should be annotated if 
there is not a unique identification number)

u Source of Funding ðFederal Funding utilized (ARPA SLFRF CJMI)

u Title Holder ðSubrecipient Organization who owns the equipment



REIMBURSEMENT REQUESTS (CLAIMS )  

u Date of Delivery ðDate equipment was delivered

u Quantity ðNumber of equipment items purchased (should only be one per line)

u Individual Item Costs ðCost of individual equipment item

u % of Federal Participation in the Cost ðPercentage of cost of the equipment that is being requested

u Current Physical Location ðAddress where the equipment is located (P.O. Box is not a physical location for the inventory)

u Equipment Contact Person (ECP) ðName of person to contact regarding equipment 

u ECP Phone # - Phone number for equipment contact person 

u ECP Email Address ðEmail address for equipment contact person 

u Use ðLocal, regional, statewide, or national. Progressive scale. If national use is entered, it is assumed it is available at all other 

levels

u Readiness Condition ð

Á Mission capableðmaterial condition of equipment indicating it can perform at least one and potentially all of its designated missions

Á Not mission capableðmaterial condition indicating that equipment is not capable of performing any of its designated mission



REIMBURSEMENT REQUESTS (CLAIMS )  

uVerify Equipment Detail is correct and select òMark as Completeó



REIMBURSEMENT REQUESTS (CLAIMS )  

u Select òOther Attachmentsó Claim Component

Á Select òAddó to attach supporting documentation to claim


